



Request for pre-lodgement consideration
State development areas
This form is used to make a request to the Coordinator-General for pre-lodgement consideration of a proposed development within a State development area (SDA).
A request for a pre-lodgement consideration may involve either:
1. a request for formal pre-lodgement consideration of a proposed SDA application, resulting in formal written advice being provided to the proponent from the Coordinator-General or
1. a request for informal pre-lodgement consideration of any proposed application or request or carrying out SDA self-assessable development.
Note:
1. Although not required, a proponent may request informal pre-lodgement consideration by completing this form.
1. Pre-lodgement consideration is voluntary but strongly recommended. 
Prior to lodging your application
[bookmark: _Hlk496527798][bookmark: _Hlk81238740]Read the relevant development scheme at www.dsdilgp.qld.gov.au/sda 
To request that the Coordinator-General waive all or part of the relevant fee, a written request providing sufficient grounds for the waiver must be made as part of a pre-lodgement consideration. For more information, read the Guideline to state development area fees.
How to complete the form
[bookmark: _Hlk81234988]This form is designed to be completed electronically. You can save the form to your computer, complete all relevant fields, and email the completed form and any supporting documents to the Office of the Coordinator-General. If you are completing the form manually there may be insufficient space and you may need to attach additional information.
The Coordinator-General can only accept SDA applications that are properly made. For an SDA application to be properly made, you must:
complete all fields
attach the necessary documentation 
[bookmark: _Hlk496016948]pay the relevant fee (if applicable) via direct deposit[footnoteRef:1]. [1:  Payment by credit card is only available via the secure online application form.] 

The information provided must be detailed enough to enable the Coordinator-General to adequately assess the application or request. Insufficient information may result in the Coordinator-General requesting additional information.
Where to send the form
[bookmark: _Hlk81235042]Send the completed and signed application form to one of the following:
email		sdainfo@coordinatorgeneral.qld.gov.au  
post	    	Office of the Coordinator-General
c/- State Development Areas
PO Box 15517, City East Qld 4002


[bookmark: _Hlk81235057]Privacy
The Coordinator-General collects personal information from you, including information about your name, email address, address, and telephone number. We collect this information to process, assess and make decisions about your request. Your personal information will be used and may be disclosed publicly on the Department’s website, and/or provided to third parties and other government agencies in the course of processing, assessing, and making a decision about your request, and as authorised or required by law. Your personal information will be handled and protected in accordance with the Information Privacy Act 2009 and the Department’s Privacy and Security statement.
By completing this form, you agree to our Privacy and Security statement.
Disclaimer
All information that is provided as part of this SDA request, including any further information requests, may be publicly released on the Department’s website, and/or provided to third parties and other government agencies to process, assess and make a decision about your request. All information will be stored on the Department’s files as required by the Public Records Act 2002, and may be disclosed for purposes relating to the processing and assessment of the application or as authorised or required by law.
By completing this form, you agree to this disclaimer.

	Important note
In deciding any subsequent application or request, the Coordinator-General is not bound by any advice, verbal or written, given by him or his officers during pre-lodgement consideration.



	1.  Identify the pre-lodgement consideration required
What level of pre-lodgement consideration is being sought?

	☐   Formal pre-lodgement consideration (complete all sections)
☐   Informal pre-lodgement consideration (no relevant fee, do not complete section 9)



	2.  Proponent details
The proponent is the person responsible for requesting pre-lodgement consideration and need not be the owner of the land. A request for formal pre-lodgement consideration will result in written advice being provided to the proponent from the Coordinator-General.

	Name/s (individual or company name in full) 
	

	Contact name (for companies)
	

	Postal address
	

	Contact phone number/s
	

	Email address 
	



	3.  Property description of the land the subject of the of the request for pre-lodgement consideration
Identify all lots, including any part of a lot over which the development is proposed. 

	Lot on plan description
(e.g. Lot 3 RP 12345)
	

	Street address
	

	Suburb/locality
	

	State development area
	

	4.  Requested meeting date and time
The requested meeting date should be within 10 business days of lodging this form.

	☐   Meeting		☐   Phone conference

	Preferred meeting date/s 
	

	Preferred meeting time/s
	

	Preferred contact number for phone conference (if required)
	



	5.  Additional meeting attendees

	1.  Name

     Area of expertise (e.g.   
     planner, engineer)
	

	
	

	2.  Name
	
     Area of expertise 
	

	
	

	3.  Name
	
     Area of expertise 
	

	
	



	6.  Detailed description of proposed development

	














	7.  Supporting information 
The quality of the Office of the Coordinator-General’s advice will depend on the accuracy and completeness of the information provided by the proponent. The following supporting information should be attached to this form.

	A request for pre-lodgement consideration should include:
photographs of the site and the surrounding area
concept or detailed plans
list of potential impacts, for example on traffic, noise, vegetation and infrastructure
preliminary assessment against:
the objectives of the development scheme
intent or purpose of any relevant land use precinct
any assessment criteria.





	8.  Specific location, design or operational issues that need to be discussed

	










	9.  Payment details
A written request for formal pre-lodgement consideration of a proposed SDA application attracts a fee of five per cent of the SDA application fee for the proposed development. This fee is credited to any future SDA application. The relevant fee is required when written advice from the Coordinator-General is requested.
There is no fee for pre-lodgement consideration including meetings, phone calls and emails that do not require the Coordinator-General’s written advice.
For more information, read the Guideline to state development area fees at www.dsdilgp.qld.gov.au/sda

	Relevant fee amount  
	

	Payment method
	☐   Direct deposit
Account name   Department of State Development, Infrastructure, Local  
                          Government and Planning
BSB 	      	  064-013
Account no 	  10007096
Reference 	  SDA proponent’s name e.g. SDASmithJonesPL.

Payment can only be made via credit card when using the secure online application form.

	Date payment made[footnoteRef:2] [2:  If the relevant fee is paid after the form is submitted, notify the Office of the Coordinator-General when the payment is made.] 

	

	Office use only
	Date received
	

	
	Receiving officer
	

	
	Fee invoice 
	☐  Attached 	    ☐   Requested

	
	Fee received 
	Date:  	

Receipt number: 

	
	Owner’s consent

	☐  Attached 	    ☐  Not attached

☐   Not required

	
	Properly made 
	☐  Yes 	    ☐   No

Notes: 


	
	Reference number
	

	
	Source number
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