Template for a notice of public consultation to all landholders adjoining the land subject to the SDA application
Text within [ ] and < > are instructions. Type over them to complete the notice.
Dear Sir/Madam
Proposed development 
I am writing to advise you that [company name] has made an SDA application for a [description in accordance with the relevant development scheme] on land adjoining your property.

The proposed development site is at [street address and/or lot on plan description (e.g. Lot 3 RP 12345)]and lies within the [X State Development Area].

The SDA application, reference [SDA application reference number], has been lodged with the Coordinator-General, who assesses and decides regulated development within State development areas.

You and other members of the public are invited to make a submission on the SDA application to the Coordinator-General, please refer to the enclosed newspaper advertisement. <Enclose advertisement>. The consultation period will run from [date (day, month, year)] to [date (day, month, year)].  
For your information, a submission should: 

· clearly state the matter(s) of concern or interest 

· reference the relevant section(s) of the planning report and/or an Environmental Impact Statement and other supporting material
· detail the factual information relied upon, and its source 

· outline measures considered appropriate to improve the proposal

· provide sketches or diagrams if they assist to clarify the submission 

· be legible. 

To be accepted by the Coordinator-General, a submission must: 

· be made to the Coordinator-General in writing or electronically
· be received on or before the last day of the submission period 

· be signed by each person who makes the submission 

· state the name and address of each person who makes the submission 

· state the grounds of the submission and facts and circumstances relied on. 

For a copy of the SDA application and supporting information and to make a submission go to haveyoursay.coordinatorgeneral.qld.gov.au or contact the Office of the Coordinator-General:
email   sdainfo@coordinatorgeneral.qld.gov.au 
tel 
1800 001 048  
post 
Office of the Coordinator-General
c/- State development areas 
PO Box 15517, City East Qld 4002
Please note that the Coordinator-General may provide us with a copy of any submission received on request and the submissions may be made publicly available.

Yours sincerely
